OSEA Guide Research Documentation (Jan2004)

Including Field Notes, Coding, Indices, Synthetic Notes, Activities Log and other Materials

Field Notebooks

Use any kind of notebook with which you will be comfortable using while doing fieldwork. Consider having to write while standing and while not using solid surfaces such as tables or similar.  These will be used on a daily and constant basis for taking notes.

At the FRONT OF THE NOTE BOOK:

Separate out the first page (front and back) for an inside cover page.

Separate out three pages (front and back) for writing table of contents

Separate out one page (front and back) for stating the Analytical Codes of Thematic Issues

At the END OF THE NOTE BOOK:

Separate out 10 sheets at the end of the book for indices, ancillary notes, commentaries, etc.

Table of Contents should be created along the following model

	Note ##
	Date in

mm/dd/yy

format
	Descriptive title of notes (include details on who, when/time of day, where, what, why that provide info for cross-tabulations & indices) 
	Analytical code (3-5 ltr)
	Supplementary Documents
	Page ##

	1
	03/20/05
	Comisario Ejidal preparations for equinox 
	PrEqx
	V05-34
	1

	2
	03/20/05
	Interview, police chief at desvio re/equinox 
	PrEqx
	A05-2
	6

	3
	3/20/05
	Informal Talk w/police at desvio, almost 10pm
	PrEqx
	F05-R3-1250-1254
	8

	4
	3/21/05
	CULTUR Dancing on plaza at Equinox, observations & talk with tourists
	Eqx
	F05-R4 & F05-R5
	10


Analytical Codes refers to the coding of thematic and analytical issues of your research project.

Supplementary Documents refers to the codes of any and all audio-visual, audio, photographic, and digital film documentation that you produced during the fieldwork that pertains to the activities of your notes.

Indices at the end of the field notebook

These indices are cross tabulations of fieldnotes and research materials according to themes and thematic cross-indexing.  The following is a model to be used or further developed to suit your individual needs. This index cross tabs field notes to other field notes

	Note
	date
	Descriptive title of note
	Analytic Code
	Cross Indexed Notes 
	Add comment

	1
	03/20
	Comisario Ejidal preparations for equinox 
	PrEqx
	# 2,3, 14, 20,24, see NB12-40, 41, 42, 60
	

	2
	03/20
	Interview, police chief at desvio re/equinox 
	PrEqx
	
	

	3
	03/20
	Informal Talk w/police at desvio, almost 10pm
	PrEqx
	
	

	4
	03/21
	CULTUR Dancing on plaza at Equinox, observations & talk with tourists
	Eqx
	
	


NB12-40, 41, 42, 60 references Field Notebook #12 and notes therein # 40, 41, 42, 60.

Another way to make an index at the end of the fieldnotes is with a Thematic Index.

Take your list of analytical issues and themes and then in columns to the right indicate the field notes that pertain to that theme.

	Analytical Issues & Themes 
	Code
	Crosslisting of Notes
	Supp. Documentation

	Equinox
	Eqx
	#3, 7,19,20-25, 67
	

	Preparation for Equinox
	PrEqx
	1,2, 14, 20,24, see NB12-40, 41, 42, 60
	

	Tourist Consumption
	TCon
	
	

	Vender Attitudes toward Tourists
	VAT
	
	


Finally Each Notebook must be labeled and coded for identification and in contrast to other written forms of documentation and note taking (such as personal diaries, synthetic notes written on computer, etc.)

Analytical Issues and Themes.  How to Code.  

You must develop an extended list of analytical issues and themes.  These are derived from the research problem and your research proposal.  These must coded with a 3-5 character code.  See field notes and coding chapters in Bernard (edited Handbook and authored book) and in Writing Ethnographic Field Notes for additional discussion.

Archiving Research Documents & Media of Documentation

All other forms of ethnographic documentation that you use in fieldwork must have a system of coding and archiving the results of this methodology of documentation.

Coding for the tapes of audio-cassettes tapes and audio-visual tapes are slightly different and perhaps easier to create than codes for photographic film and digital images.  Depending upon your research methodologies and whether or not you work in a team of researchers among whom some are using additional methodologies and technologies, you may also need to differentiate between audio-visual media (film, digital, mini-dv, hi-8, etc.) and thus create entirely distinct codes for those media.

Most will opt to create a one (or two) letter code for each type of media:  e.g., A for audio; F for film media; P or PG for photo/photography; V for digital video tapes. This would then be followed by a two digit code for the year. Follow this with a hyphen.

· If you are working solo then you can then simply add a two-digit number to indicate the unit of the media (audio cassette, AV tape, roll of photographic film, etc.).  If you are doing research over an extended period of time, you may find it convenient to add a three letter code for the MONTH of the research period in which the documentation was created.

· If you are working in a collaborative team of researchers on a project, it will be necessary to follow the year with a code for each of the researchers that comprise the team.  This would most conveniently consist of the two or three initials of each researcher. If each researcher has their own allotment of media, then initials precede the ##. If all researchers use media from a common resource pool, then ## of media-unit (roll, tape, shoot, etc.) precedes the initials.
A05-34 =  Audio Recording, year 2005, tape #34

A05-QC34  or A05-34QC = audio recording, year 2005, Quetzil Castañeda tape #34 

Photographic Film

For archiving and coding the relevant media unit of photographic film is the roll. Rolls are typically 24 or 36 negatives.  Some research projects may want to keep track of the ASA of rolls in the code.  Thus you may want to develop a Letter correspondance to the typical ASA types with which you do research.  Example:  A-64, B-100, C-200, D-400.  If this is the case, you would want to number the rolls within each ASA type with a separate series.  You will furthermore need to add the negative number for each image; to keep the information clear for yourself and others, it is wise to put an N prior to the negative number. Thus,

P05-B04-N23  is photographic film, 2005, roll from ASA 100, neg #23.  

Digital Still Images

The specificity of digital still imagery calls for a creative adaptation of standard coding and archiving systems.  In photographic film there are rolls of film with typical number of negatives being either 24 or 36. Often, you will shoot or try to shoot full rolls in relation to whatever it is that you seek to document.  In digital work there is no such material limitation (although this is indeed arbitrary) of how many images can be shot on an occasion.  For digital camerawork it is necessary to create an artificial designation of thematic and/or documentary separation that can be inserted into the coding.  You could use the letter R for Roll or S for Shoot.  Prior to uploading images from camera to computer you will need to create a folder dedicated to your digital images.  This should indicate the year of research. Under this main folder you will create folders when you upload that have the roll # or shoot # and the month and day.  Thus C:/Fieldwork Images2005/Roll09-Mar21/  After uploading you will need to go and change the names of each and every image.  You can use “my computers” or “windows explorer” or some other program that allows the renaming of files.  The new names should be indicative of the fieldwork content that was documented.  It is important to keep files names brief on all images. For example I use MD for my visual documentary of Mérida en Domingo followed by the date in the format of 18Jul (two digit number for the day and three letter code for month); following this I use the image number that the camera gives to each image.  

You will discover that not all of the images from one uploading session have the same content.  Create new subfolders at the same directory level that correspond to different shoot contents. When you have uploaded several shoots onto your harddrive, you should then sort through the files and move files into these new folders.  Here is an example:

C:/Fieldwork Images2005/Roll09-Mar21/  has images from the day before the equinox

Thus I create a new folder:  C:/Fieldwork Images2005/Roll09a-Mar20/  and move all of these images into that folder. I also rename the original folder by adding the lower case letter b after the number 09.  Make a back up CD with all the files and folders. This back up will have the original date of your uploading. This information must be retained.  Create a file with all the file directory information that is available to you:  folder names, files, and all file attributes (date, size, attribute, etc.).

Activities Log

These are logs that keep track of your activities during fieldwork. They help you remember when and where you were in those cases where you have incomplete notes regarding the day, date, and time of any fieldwork event.  Create a new file for this on your computer. Create a table for each day- with the day across the top. The rows will be units of time. These cannot be arbitrarily pre-determined, but will correspond to the actual time periods of your activities.  When one day is complete, then add a new row for the following day.

	Sunday, March 20, 2005.  Wk 11

	9-10:30
	Morning activities, including walk with Rossi to market

	10:30-1pm
	Writing synthetic notes on computer

	1-3 
	Lunch, informal talk with Cecilio about his work as teacher

	4-7
	To Chichén and observation of tourists at the tianguis

	7-8:30
	Dinner

	8-10
	Hung out in piste kiwik. Talked with hamburger venders about town politics. Then home & sleep.

	Monday, March 21, 2005.  Wk 11

	7-9
	Morning activities,

	9ish
	Walked to chichen

	11-7
	At Chichén Itzá for the equinox.

	Etc.
	


This file will contain all information that you jot in your notebook and that you can remember upon recall at the end of the day.  You will use this to keep track of your time and how much you spent doing different kinds of research activities.

